
ST ALBAN’S CE (AIDED) PRIMARY SCHOOL
Policy for Marking and Presentation
1.
Introduction

The term marking used throughout refers to any form of written comment or sign on a child’s work. There should be evidence that all work has been looked at by the teacher.

2.
Links with other policies
This policy should be read in conjunction with the school’s policy for teaching and learning and the individual subject policies, especially the policy for English.

3.
Aim
We aim to have a consistent and positive marking policy, which will encourage pupils to assess their own performance and strive for improvement.  Such a policy must ensure that we have consistency across the 4-11 age range.  Although marking will obviously differ depending on the age and ability of the child concerned the reasons behind our marking will remain the same.

Marking is a form of communication to a child when the teacher has been unable to go through their work in person with a child.  It also provides a permanent record of what might have been said to a child with them present. This is particularly pertinent in Reception and KS1.  This facilitates discussion with parents about a child’s progress.

Corrective marking points out errors to the child, it records praise and identifies specific aspects a child needs to work at to move forward in their learning.  Teachers need to make sure that children understand the reason why we mark their work in order that they do not see it as a negative process.  Teachers should always keep the needs of the child in mind and use marking as an effective tool for improving work.  
At St Alban’s, an arrow is used to depict a development point “ -›”.  In KS1, a smiley face depicts a positive comment “(”.
Children’s individual targets are recorded in their English and Mathematics books and these should be borne in mind by the teacher when marking work.  The content of IEPs for children identified as having special educational needs should also be taken into consideration when marking.

Children will be expected to make a response to a teacher’s written comments/questions and to evaluate and edit their own work (see English policy).

Marking should be obvious to the child, teachers should mark in a colour that clearly identifies this.

The school’s marking guide (see overleaf) is clearly displayed in every classroom.

Marking will also reflect the learning objective of the piece of work, which should be made clear to the child at the outset.

4.
Spelling

The school’s policy for spelling sets out the spelling expectations for each year group.  Words that a teacher considers a child should be able to spell, ie. commonly used words and those that fit with learnt spelling patterns will be corrected in all written work, regardless of subject area.  Incorrect spelling of more difficult words may be corrected and the correct spelling shown, but it is not felt necessary to correct every spelling mistake made and this is left to the individual teacher’s discretion through knowledge of the ability of the child.

5.
Presentation Guidelines

These have been written to ensure some uniformity across the school and to inform new members of staff, supply teachers etc of our expectations.
The guidelines were discussed at a staff meeting in the summer of 2010.

The school puts great emphasis on a high standard of presentation of work, whether in children’s books or on work for display in order that children may take a pride in their work.

· Children should always use pencil for work in mathematics, drawing or diagrams.

· All work on paper should start with the child’s name, by Year 2 this should be the full name, ie first and surname.

· Work on file paper should be stored in the child’s ring binder.
· Although the writing of the numerical date undoubtedly saves time, children do need opportunities to write the full date which includes the day and month.  Children should write the full date on at least one piece of work each day.  Both dates should be displayed in the classroom.

· All work should start with the date and will usually have a title which should be underlined.

· Work involving numbered answers should have the numbers written in the margin.  These numbers should not be circled or decorated.

· Work in mathematics books should be set out clearly and not have boxes drawn around it.

· Children from Year 3 onwards who have acquired an acceptable standard of cursive handwriting may use a blue berol pen.  Pens can be purchased from the school office to replace lost pens or for use at home.

· Children should not use biros for any of their work.

· On completion of a piece of work a ruled line should be drawn across the page.  The next piece of work should follow on to ensure that all pages are filled.

· Children in Year 6 may use their own fountain pens at the discretion of their teacher.

· Children should not use pencil or ink erasers.  Errors should be deleted by one line through a word.
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